DCCUMENY RESURE -

BED 153 890 i - SG 01C 766
“TITLE - ' Youth Focus on Governmpent Interrship ané Cverview
Study. Youth Focus on Ccverrnent Internchlp Program
e 1977-78.
" INSTITUTION . ~ Dade County -league of' Wcmen Voters, ¥iami, Fla.; Dade
o - . County, Miami, Fla. Cifice ¢f the Ccunty Manager.; .
— ade County Puklic sScbkeccels, Elanl, Fla.
‘PUB -DATE ﬂﬁ%S] .
NOTE, - 50p.
"EDES PRICE". ° MF-3$0.83 HC-$2.C6 Plus Ecstage.
DESCRIPTCRS. , Citizen Farticipaticn; Citizen Rcle; *Citizenshig
: Responsikility; County Frcgrams; Ccurse Lescriptions;
. .Educational Innovation; *Field Fxrerience Prograns;
Lo . Governmental Structure; #*Gcverrment FKole;
Instructional Aids; #*Interrchip Prcgrams; Lear
. Experience; -¥Local Gecvernmert; EFublic Affalrs
Education; Fublic Relaticns; Seccndary Eétcation;
*Social Studies; Wcrk Experience Prcgrams; Youth
} Programs i ) .
. - 4
_ ABSTRACT . ' .

, This paper descrites am internship FICgrgu in Dade
County, Florida, designed tc educate frture taxpayers and voters
‘about the rights and responslbllltles of citizershig; tc stinulate an
interest in the inder wcrkings of l1lccal gcverrnent and tc permit a
clcse inspection‘and direct-participaticn in gcverrmc-rt'c day tc day
"service operaticns. The program is available as an el€ctive to 11th
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and departments cf county, service; assigrmerts may 1nvolve fleldwork
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»tour ‘designed for grours cf students whc wart anp inderth examination
of several“functions and service operaticns cf the ccunty. A detailed
descrlptlon of this Frogram is given. Iwenty-seven internships are,
descéribed in detail, chludlng the cbjectives fcr study, the phy51¢al
~regulreunent skills and 'talents required, and th \ucrklrg houts,

_ Problems w1th the prcgram are- handled by a ccmrittee comprised of and
. directed by kigh schcol students. The ccrnittee's ccnstitution is
included in this document. Also includeé are teachirg aids and’
examples of student appllcatlon forms ard parent Lelease forms.
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. STATEMENT OF PURPOSE' '

The Dade County .Youth Focus on Government with INTERNSHIPS and an OVERVIEW STUDY is a
_continuing program developed by the Office of the County Manager, Metropolitan Dade County,
© in cooperation with the public schools' spcial studies office, Close Up, Inc., and the

- . Dade County League of Women Voters. - . T

.
-

The purpose of the offerings is to awaken Dade County's future taxpayers and voters to the -~

rights and responsibilities of citizenship, to stimulate an interest in the inner workings

of local government and permit a close inspection and direct participation in government's :

day-to-day service operations, while at the same' time benefiting government with the

youthful talents and impressions. - . 7 ‘ .

4 s

The Youth Focus on Government INTERNSHIPS and OVERVIEW STUDY has evolved from a local ,

follow-up program, arranged in April, 1975, for students returning from the annual Close \
* Up trip to Washington, D.C., and for all interested social studies students. On a o | \

teachers' workday, 151 students spent arm\entire day with their elected.and appointed _

county officiala listening, discussing, aRd jnquiring into all aspects of local operation

and its relationships with municipalities, Zhe state and federal branches. Students

requested that a continuing study program bé established, and those exploring careers

in public administration, law, and politics asked for‘fyﬁprtunﬁties to serve in some . . .

manner with county staffs. ‘ ! 2

. ‘e A y'/ ,/ f

Youth Focus, which has been sanctioned by the Board of Dade County Commissioners, is

now in its third yeat of responding to. those requests. - It emulates the schoo] ‘system's

Court Observer Program and existing county government interships and independent study .

projects reserved for collegg students, recognizing the passage of legislation to lower

the voting age to 18 and the need this creates to open realistic learhing experiences

to minors who are ‘emerging as knowledgeable, effective citizens. It reflects the

advice to public and private social $tudies teachers and students, including members of

the Youth_Focus on Government Student Committee, who assist in planning and in monjtorinq]

v
? ‘. v \

4]
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' METRO P e NP ¥
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Metro provides.an excellent laboratory for the study of local government. Our county -
government numbers among the 20 largest in budget and services in the natiop. Ours is
the first metropolitan area in the country to establish a two-tier government based on
a reorganization of the traditionally limited county struycture. This metropolitan
general purpose government delivers to the taxpaying public the full range of areawide

_+public functigns as well as municipal services to the mq;é than 650,000 residents of the
unincorporated area. : . :

. .. A

Students may study Metro's caEacity to execute the broad based regional plans, policies

and prodram§ that tackle ateawide problems such as air and water pollution, transportation,
. urban renewal and housing, health care’and hospitals, the criminal justice system, and

others. R . A

3 . : )

Students may also éxamine Metro's'methods for providing basic municipal services to the .
unincorporated area which is inhabitgd by 43 percent of the county's populatidn, making
it'equivalent to Florida's largest city. ‘ ‘ \

. fr-more-
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Metro is a Home Ru]e form of gov er ent, establishéd by the Charter approved by the
‘e]ectorate\1n 1957 * Metro op at with Counc11/Manager p1an

Because of the 11mtted us of‘tne two-tier government concept in America, litt¥e is -
available on the subJect in ﬁtgh school government textbdpks. Consequently,/fmany young
peop He who -will continue 6 live, earn salaries and pay 3xes in Dade Cou are largely

,unaware of what their ernment is and does. . ‘ } ‘

This program affard Metro“a va]uéble\opportunity to inforh and educate students about
its concébts, while beirg receptive to the ideas of tomorrow's lteaders.

. >
‘e !

PROGRAM DESIGN -

The Youth focus on, Government INTERNSHIP program will e offered as a course of instructi
in social studies for the. period beginning Septembey; 1977, through Fne, 1978, It will
be available on an_ elective basis to 11th and 12tg/6rade stpdents in ‘publie, private
and parochial schools ‘who have’ previously participated in and successfully completed some
A courseworkv1n po]1t1ca1 studies.* The. app11ca§)6ﬁ form requests the students to submit
an essay expressing what abilities, motivatiods, and 1nterests he/she has and why he/she
fee]s qualified for the p]acement of his/her',choice. ) ‘ » .
. A . \
Because several ‘students may apply. for e same internship pos1t1on these essays will
aid the sponsors, in making final decisdfons. Students: should 1ist the1n’secon¢,and third
choices so as to -be more assured of dn internship ass1gnment v L.

As previously 1nd1cated the purposes of this course study are tq provide exper1ences that
.tcombine learning with part11hp jon in a Government Laboratory. Each 1nternsh1p, described
on the following, pages, notesthe objec¢tives of the positive and what 15 expected of the
student . s .
¢ . ’ * ¢ .

The internships offer experience in_many d1fferent offices, agencies and departments of

county service. #Wor ocat1ons are available throughout the caunty, permitting students

to chodse assignmentS close to home. "Certain assignments may involve field work or 11brary—
type -research. I' most cdses, the workdays ‘and work-hours are flexible to'th students’ .
classroom schedy Students are required to serve\a\m1n1mum of- five hours ‘per week for

a. nine week’pe 1od beg1nn1ng in ear]y‘September Students from certain pr1vate and .
parochial sehools will be allowed to remain for one school semester, usually a maximum of S
13 to 16 weeks. . Interns may.also-elect to contribute their services for more than five
hours per week and shou]d discuss the arrangement with the county superV1sor in charge .

\ . P X K . . -

Evatuation 7 ’ . !

v

. An evaluatjon of the f1rst two years of the program, including an anonymous poll of
. Students made after course .campletion, has helped provide the county with- invaluable
information on which to base modifications the third year. Additionally, feedback from

county sponsors, facu]ty, and parents he]ped to strengthen and. shane oresent offer ngs.
SR . )
. . S . ., , . \\
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‘transportation to and from i ternsh1p/overv1ew tour sitegs, although, in certain cases,
rides may.be furnished from those. points. The. guard1 h/kin of the applicant must furnish
y " -a signe statement’ wh1eh're1eases Pade County and i agenc1es from any 11ab141ty arising

v experience. Dade County, in turn, will’ exercise every respons1b1eoJudgement to assure
the safety and pro ect1on of the students ; X

. " Students chyosjng to enroll in the 1nternsh1p program w111 remain in the1r chosen
assignment -fgr qné schoo] term. For publitc school students; this will usually be nine__
weeks. Fon/p'1vate or paroch1a1 students, this will vary, but students may spend up to
- 13216 weeks .

r/\\ ‘ n\, .'\‘ ° . ’ . ‘
/ 3 A R - et

. .
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*f/ “The Youth Focus on Government. OVERVIEW TOUR is des1gned fon groups of students, not
 necesSarily from a single class or school, who want an in-depth examination of not tne,
y "but the several major functions and sérvice operations of thetounty; inclulling its .
policy- mak1ng and its work with citizens boards. > Students contemp]at1ng advance course
studies in Public Administration would find the OVERVIEW TOUR of particular vdlue and-
. re]evance The detailed program descrgpt1on .is prOV1ded on page 36. _- -

L

The OVERVIEN TOUR is conducted according to the demands in" terms’ of ,group size and
schedule of the’ part1c1pants In addition, student groups wishing to Visit only certain
agericies will receive cons1derat1on a]though credit cannot be afforded for 1ess than 45
«hours study time. ) S, - - \)

‘ Iﬁy In arder to be e11g1b1e, students must have no. c]assroom schedu conf]1cts with an
OVERVIEW TOUR. If the student is earning clas$ credit .in social 'studies as a result,

of enrollment. in the OVERVIEW TOUR, he/she may be excuéed from social studies classroom

work for. that per1od dur1ng the. term w1th permission of schoo] administration.
,5; * | f 4

-

pré?erence W111 be given to the. 12th grade students .enrolling for credit.,

Students in the 11th and 12th grades,- to- qua11fy, must “have prev1pus]y part1c1pated in
and successfu1]y comp]eted at ‘least one quinmester/semester course-wn p011t1ca1 studies.

» The essayy which is required as part of the application, will assist- sponsors in choosing
the students with maturity and. ;2 sincere intérest to learn.

It 1s .possible for a gocial stud1es teacher to enroll his/her ent1re~c1ass in an OVERVIEN
TOUR. _However, it <is not ‘practical to schedule more than 15 students' at. a gingle

. agency or office at Bne time.. Theréfore, larger classes may simply rotate, etween ~
desired agenc1es in smaller-groups. This gllows students a more persona11zed form of
learning experience while teachers and adm1n1strators may 'still block‘out certa1n hours
for the entire c1ass ) . . \

<h
- . ~—— »

., out of the students activities undertaken in conneGtion with internship/overview tour !

+ If more students- enroV1Jthan there are openings ava11abf in* the OVERVwa the f1rst , -

.
’ - “ N
~ / . » - . Tt * . . i.
» - . \,,‘
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Students %enrolled in" the OVERVIEW must provide their own transportat1on a]though classes
 and grouﬁs in certain neighborhoods often form car pools. . Some schools have contracted

- for bus service or haye obtained community backing for qroug transportation. No monetary
remuneration will beaﬁrOV1ded by Dade County or the schools. Guard¥an/Kin will be
expected to prOV1de a signed, statement releasing Dade County and’ 1ts agencies from any

1iability ar1s1ng out of the students' act1vqt1es
(=4

- .. . J " B ) . - i

STUDENT BENEFITS®"

P
FOR SCHOOL CREDIT: Upon the approval of the school principal or social studies teacher,
a student enrolled ih the Youth Focus on Government Internship or
o Overview Study for a minimum of five hours a'week--for one school
term, usually fiine weeks for pu511c schools and 13-16 weeks for pr1vate/paroch1a1—-w11]
" be.eligible to receive onelcredit in social studies" -t

-

FOR'AUDIT: Students w1sh1ng to use the program as an 1ndependent study project may audit
B the program, so long as he/she participates after schoel hours. Students
. taking the program for school credit w11h receive preference in p]acement
er -those tak1ng for aud1t and graduating seniorsiover juniors.

o~ . "
"’;j..'/ o

STUDENTS RESPONSIBILITIES

Students are expected to be punctual, appropriately attired} and be recept1ve to the
, opportun1t1es to 1earn and make a contribution to the assignment. :

To obta1n cred1t, students will be expected to follow their respect1ve schoo] s.procedures
,for granting credit.

»
~

\\

YOUTH FOCUS ON GOVERNMENT COMMITTEE~

e
” The Youth Focus on Government Co mittee has been estab11shed to assure an access and a
direct relatignship between offitials of the Metropolitan Dade County government and
area high school students 1nterested in government. .

Estab]tshed November 18, 1975, by an ordinance of the Dade County Comm1ss1on and with the

fufl support of the Dade County‘Schoo] Board the, Student Committee's duties, purposes

and objectives are as fo11ows ‘ . X
i} ¢ : ' L *

To sery€ as a liaison between the Dade‘County Board of County

Commi¥sioners, the area's schools and the areaJS“students.

To inform and invblve area students regarding the work1ngs of
county government
ol




-4

. . . 9 v e . e
. .y \ : v, *
. '_‘5_._ . . . . \.§: . . -« ) b
< : oG
. 3) ‘To establish the Committee as a resource group for county government )

for the accumulation of ‘information pertinent to topics under con-
sideration by county government.

f/ 4) To reflect a representative sample of the attitudds of the county's , :
- - high school students regarding matters of concern to county govern- . .°
‘ment. - . S ' - —
% il

5) To help institute and maintain a government intern program for the
county's high school students.. . ' b
6) To form clubs in the various schools through which the schools' " )
_participation” in Youth .Focus on Government will be coordinated. )
The committee will also go through appropriate existing school P
clubs to coordinate Committee activities. : " w

The Youth Focus-on Government Committee is_comprised of and directed by high school students,
one delegate and one alternate from each public, private and parochial high schdol in Dade
County. One of the Youth Focus on Government Committee's first goa]s was to establish a
constitution, to help guide their future activities. It can be found on page 42 of this
bookTet". . = : . '

) \.
This year's stﬁdept executive committek<ifc1ude: o, e
" John Raqp; Chairperson - Georgina Pefez, Recording Secretary e

Coral Gables Senior High Lourdes Academy = .
667-6250 _ - . 448-2925 P ARy :
Danny Gelber, Vice-Chairperson Mary Rudolph,. Corresponding Secretary

y Miami. Beach Sénior High. Notre Dame Academy . A
534-8606 ot 893-4961 R " N '

L, ﬁommissibner Ruth Shackf-“ o L. . ,
i v=Ljasion to Youth o - ‘ )
* 0 .579-5128 ° \ o -
}”l - OTHER TEACHING AIDS ARE AVAILABLE TO THE SQC}ALiSTUQfE§QGhAS§ES\ R

- .

-~ 28 minute sound, color film on county (METRO) government is available for classrpom”
use. o / B ) . :

- Speakers,dn the general g; specific county goverﬁment.tgpiés.arejavailabie‘as class~
" room resourges persons. -~ : \tx-”f' :
-- County administrators, projggt operatdrs and elected-Commissioners may ée availahle-
for classroom lectures, depending upon their schedule. . g

. -- Literature is available on the funcions and operatioris of the Metro govermient.

Copies of the Metro charter, maps showing the Commissioners distrjct boundarjes, -

Metro government organizational: charts, brochures describing the council/manager form

of goverhment, budget summaries, and caléndars 1isting the County Commission meeting

dates~for zoning appeals, public-hearings are‘also available free of:charge. =~ * .-
" ; ' et M n
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How better to understand- your local government than to see your County Commission in

.session?: High school social studies classes can be scheduled for 4 portion of a morning,
. the entire morning, or entire day the Commission meets. (Meetings are the first and

third Tuesdays of .each month) and tours the same day can be extended to the courts
s?stem,-and with county departments. : :

VOTER EDUCATION ™ 4

. - -

" The League of Women Voters will assist schools, at their request, with non-partisan voter

. Voters, Renee'Ross at 944-6377.

education and with suggestions for student individual study and research on campaigns,
candidates and issues, and she League will assist the Dade County Elections Department
with the registration of youth who become eligible to vote. )

To make arrangements for speakers on Voter Education, please contact the League%? Women

e >

Your Ddde>gounty government is sincere and takes earnestly its responsibility to serve
the citizens openly and cooperatively. MWe believe in the citizens' right to know; and )
the senior high student body -- tomorrow's voters, taxpayers, public servants and office .
seekers, -- are an extremely important body of citizens. We have an pb]igation to them~
to open wide our door$ §nd let them listen, partigipate and learn.

° \ - ‘
\

To make -arrangements for classroom yesources on the

Dade County government, for a special arrangement on .,

the OVERVIEW STUDY, for information and membership .

on the YoutH Focus On Government Committee, students - .
and teachers are invited to contact the Office of . ~ o
the County Manager, Communications, attention Ruth o

~ \ Kassewitz, 579-2836. o Coe
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Dade County Personnel/Able Disabled Division 2501 Ceral Way, Miami AGENCY:
~ ~"ABLE DISABLED PERSONNEL AIDE. - - . POSITION;

utri 1 t OBJECTIVES
TS o ST - "For stubY:

1) Contact applicants who ; have submitted in

_ with county to determine present status
Asgsist in compiling statistics on applicants with disa'bilities

2)
3) ‘Assist in compiling information on Job openings' for able
disabled individuals - .

PHYSICAL
_[REQUIREMENTS:

.‘}

N
. A good ability in areas of reading, vfriting, and comprehension, SKILLS,” ™ -
pPleasant phone manners and voice; jonrnalistic interest abilities, . TALENTS
) / * and/er experience helpful. You may be disabled yourself--facilities |. REQUIRED; - .
.4 ' - are wheel chair accessible. oL s . > oo . ‘
* . . ' e . : - " T
’ v g 4~ .
/e“ . \ . ~ » . . N o~
T 4 S S
You will certainly ga\n an” understanding of vhat difficulées are + OTHER
You will be 1 INFORMATION:

ped persondin our socil.ety.
te manner, those who‘are seeking to over-.
.. *

suitable’ employnient .

. presented to the han
s in a’c

and obt
v t e [ . S - 7
1 ' ¥ v . ‘ 7I . . 7 \ -
[ . LI
. . . ~
. ~ '? .
.N;\ So- .//. \ -
~ 4 o . . ' 3 v »
- . ," ‘ ! H ) > " ¢
P N f ° . \ 1
T R . -: - . T‘;o - -~ - - - : " . . j
’ o R . ~ - - HOURS i |
- A single five-hour block any ¥eekday, pPlease AVAILABLE: ‘ |
- R 4 . . ' . . .
.- S A A ‘ - :
€ ,'/"‘}\ \ Tk . . !
. /f . ' . N .
/ fj-\ % - o
/b ; " \ = 1“;,\'&\‘ . ) . 3 i \ n ”
. ! P . .. .
— / gt . . \°( ~ f T ’{.}{7\ Rid - . l
[ N . IEER S . .t
‘e ol ‘14. 2 ' . Y ""\‘Sh.. ‘ .
v . ’ LR S P
*x k Kk *k *x X * € x xk x x Kk k x Kk Kk k K ok ¥ * Kk Kk & x x|V = [-
A ax : t. - :
. BRI w \ Y
- ;o / .IMPORTANT NOTICE ) , ‘

! l/ ’
Q PLEASE--DG ‘NOT T CONTACT AGENCY OR SPONSOR DIRECTLY. ‘SUBMIT APPLICATION:~ |
RIC T{H ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT OR |

12 Pgl}mm FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836. ~ :




General Services Administration--Architectural Q}vision

-

- - ARCHITECT. I'ITERN - -

. e e e e w e @ W e ® e e - e @ e e @ e - \

.1) Become familiar with the function of the divwision.in relation
“t% provision of services to county 2) Assist in non-complex
* drafting assignments 3) Attend and observe meetings with
project managers regarding design 4) Participate in field
. tr%ps to constryction sites . .

AJsually, office clothes; but may wear "work” clothes» for fgéld
.trip visits to-sites ) )

" Interest and/or aptitude for drafting and architecture; artistic
interest and/or ability LY

e
) 7, \ - o .
Flexible within 8-5 business hgdi3§>uondays through Fridpys
.4 ’ ' s R

Q-

Jom e e ge e

v

d »
.
-

Lkt ok kO k K* *x Kk k 0k k Kk Kk Kk K * k *k N K % Kk K Kk * k kT k Kk
. b

%

S

oy IMPORTANT NOTICE

" PLEASE--DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION---
WITH ESSAY AND SIGNED RELEASE--TORSOCIAL STUDIES CONTACT OR .
PRINCIPAL, FOR mz'rAILs1 §ALL STUDENT PLACEMENT AT 579-2836.

-

L.

-

’

"POSTTION:
¢

OBJECTIVES
FOR STUDY:

PRYSICAL
REQUIREMENTS:

€

SKILLS,
TALENTS
REQUIRED:

OTHER

INFORMATION:

2

=

L3

AGENCY:

>

"HOURS ~
AVAILABLE:.
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v Aviation Department Facilities
P / °. _ AGENCY:
‘ -~ AVIATION FACILITIES PLANNING AIDE - - -POSTTION:
| OBJEGTIVES
i " th 1) . aid\in gatherins planning data, 4 luding pessenger flows FOR STUDY:
and time studies e
,; [
R R SO |
" Usually, & businesslike appearance is equired, but this can PHYSICAL
vary vith assignment . , - REQUIREMENTS:
. Y . ‘
‘ good writing and reading ability, good powers of observation SKILLS,
, v TALENTS
\ - REQUIRED:
If you have interests in airport design and have some ability OTHER
with numbers and/or data you may gain more from this experience INFORMATION:
. <0 ' i - D
e T . B L
. = . = ey | . —

oL ud i | . e - :
Flexible= include some night or ‘evening hours . ’ : " HOURS
“mey tnetEee. - ning.pours : . - " AVAILABLE:

- . ] g ///(/ 1 c
. o : r

IMPORTANT NOTICE

' (4] PLEASE--D;\EBT CONTACT AGENCY OR SPONSOR DIRECTLY.
E ‘ WITH ESSAY AND SIGNED RELEASE--TO SOCIAL STUDJES-CONTACT OR
,‘{‘ PRINCIPAL FOR DETAILS, CALL STUDENT: PLACEHFNT AT 579-2836.

: L a i

. SUBMIT APPLICATION--

4.

-

.-

-




¢ -
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Citizen's Information Office, ‘South Dade Government Center

)
Become familiar with the various governmental pgencies

functioning in the center 2) 'Assist citizens who inquire
about the location of services by phone and in person

- Exercise own background and resources to make referrals to
other sources of aid . f

< Shirt andutie, please, for males, and appropriate oftice wear for
females Lt o

.o - - - - - - - - - - - - - - - - - - - - - - - - -‘- - - - - - - - - - - o' e o = meo=

Must be resourceful and like working directly with people. You -
may often be the first Metro voice or contact a taxpayer reaches
with a qpbstion ’

(3
by

Other Citizen s Information personnel will assist you in Jearning
available facilities .

»

/ . . ~ <! Lo -
. : ' /

--------------------------------------------
f 3

Prefer five-hour block one day, or split--two;2k hour blocks

A

w7 -
A -4
-

«? i'
; ' ©
X Kk Kk k Kk Kk k gk k k k k k Kk *k *k k Kk k * * * k X *x * *x ::’
- ’ ~ IMPORTANT NOTICE .

' y

- * PLEASE--DO NOT CONTAET AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION--
‘ ]_ TH ESSAY AND SIGNED RELEASE--TQ SOCIAL STUDIES CONTACT OR
RINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579- 2836

=<

[ J

AGENCY :
ROSITION:

" OBJECTIVES

PHYSICAL
ﬂREQUIREMéNTs:

-

TALENTS
REQUIRED:

OTHER

INFORMATION:

- HOURS
AVAILABLE:

' ¢ o

SKILLS,,

FOR STUDY: |

~

[

p




2 . 1) Assist in folldy—up activities to insure proper implementation
of goals of feéerex block' grants 2) Attend and monitor some
. . neighborhood, méetlngs at ‘which community needs aré discussed
% ~ 3) Confer with:yarious community leaders on implementation
L) Assist with Egspfggn of media information designed to promote
- citizen invo ent 7

. * | N .
o ’ ;
................. R i I - o o e w ow ow -
i .
., hd - “
’» Y [} e

Businesslike plgth1ng please--shirt and tie for males dress .or
pantsuit for women. Fluent bilingual preferred

Excellent reading and writing ab111ty is necessary You "should
enjoy attent;on to detail in urban planning. . .

AGENCY:
POSITION:

- OBJECTIVES
“FOR STUDY:,

& PHYSICAL
REQUIREMENTS:

[N

SKILLS,
TALENTS
REQUIRED: /

¢ . i . > .
. . ,
‘ N . ,
3 - ~

. ¢ - N .-
, . .-
- e g m B e e m e s oe we = e e, e s e e e e = oS s e~ - . e m e e e .-
./?‘\ >
.

Federal block grants to neighborhood areas require that the public
be ‘involved in the decision making process. You will be helping
staff follow up on community improvement projects, including

.discussion with community leaders and reading back-up mate s
on programs .. ) N 4
4 ES s
’ ( .

- ~

' * *k * * X * x k k K Kk ok Kk k Tk ok ke k K x *ok *
£ ., T IMPORTANT MOTICE -+ - - ,
-

PLEASE-~DO NOT CONTACT 'AGENCY OR SPOéSOR DIRECTLY. SUBHIT APPLICATION--
I WITH ESSAY_ AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT -OR
. "+ 4 @ PRINCIPAL. ' FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836.

a

. OTHER
INFORMATION:

_ - HOURS
AVAILABLE:

oY

}

oo
.

j\\; S .
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wll Toxt Provided by ERIC

iPLEAS & 0 NOT CONTACT AGENCY OR SPONSOR DIRECTLY.

7. =

L= /3=8

y - //“\.‘ g, T

0

Board ef bade County Commissioners, 73 W. Flagler St, Miami
" - - COUN”Y COMHISSIONEﬁ&S AIDE - - ~

/,
- . = e nr---------—------—

Aid 1n research of background materials pertaining to proposed
ordinances 2) Attend meetings of governmental and civic
groups and provide (report) information on outpomes to Commissioners
3) Research citizen qperies directed to vommissioners

-

Ability to take :instructioms and follow through on assignments

‘as draw conclusions from printed material; ability to relate to

) puhlic, sénse of good pﬁ%lic relations; attention to detail.

Some knowledge of basics of Metro Government helpful.

You will be assigned tb a. specific Commissioner. You
must be a mature individual capable of using available resources

in the community in order to provide information to Commissioners.
Some other assignments aiding the process will be necessary and will
ary with the Commissioner you are interning with' at the time.

~ .

- e m m = m m m wm W Em wm o W e oW W e o=

Daytipe hours generally, but some evening meetings may occur.
will” probably be differentYweek to week
internships than other days.

Hours
~ Less chance of Tuesday

~

-
.

IMPORTANT, NOTICE

SUBHIT APPLICATION--
TITH ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT OR -
PRINCIPAL. FOR DETALLS,, CALL STUDENT PLACEMENT AT 579-2836.

_ without constant supervision; ability to read and digest as well. T

[y

"
.

o
¢

AGEIICY
POSITION:

OBJECTIVES
FOR STUDY: -

4

-
. -

’

PHYSICAL .
REQUIREMENTS:

\

S

S SKILLS,
~ TALENTS
" REQUIRED:

OTHER
INFQRMAT TON:
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‘Law Enforcement Assistance Admlnstration”grant to Cathdlic Service
Bureau--operating the "Miami Bridge"" >
- COUNSELOR/HOUSEPARENT‘AIDE -~ e

l) Assist in planning daily activities for residents ’ .
2) |, Participate in group counseling sessions - ce e

3) » Assist in small "rap" sessions
L) Assist cbunselors and houseparents ip organizing group and

individual fuhctions . -

Casual sport clothing, in general, required Physical energy and
stamina very helpful. f‘ / ' )

¢
Qgg\

Ability to relate and function Well with various ages'of runaway °
.and children awaiting court litigatiéh (children 10-18). A
general knowledge of effective use of the telephone. Ability -

« to write well. Some leadership qualities enabling you to organize

-group functions. Ability to~listen. General overall interest

.in’people and their problems. A positive attitude toward honesty
between self, reside ts, and staff membars-.- . : , \\
» . % ’f, 0 ’ . . ' -

You will be assisting a counselor or houseparent with'everyday
activities at this home for orunaways from Dade and other areas

- and ‘children who have been assigned there‘from Youth Hall. This

.will involve a heavy" interaction process with each resddept~client
"The Bridge" is‘located in down own Miami, but some off-campus
work may be involved, espeeial at ngarby parks and beaches.

Although th?se children generally experience some anxiety because
of pending return to diffioult family situations or institution-

ization, they stay at “The Bridge" voluntarily, but length of
sthy averages & matter of days.

*******‘****.*'A:*i*********

.

IMPORTANT NOTICE . B

PLEASEL-DO NOT CONTACT AGENEY OR SPONSOR DIRECTLY. SUBMIT APPLICATION--

18 | o s

UITH ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT OR

_PRINCIPAL. FOR DETAILS, CALL STUDEMT PLACEMENT AT 57@42836 j

- AGENCY:

POSITION

OBJECTIVES
« FOR.STUDY:.

PHYSICAL

‘REQUIREMENTS

»

SKILKS,
- TALENTS
REQUIRED:

- OTHER
INFORMATION:

3

-
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Public ‘Safety Department

---—-—-----------—----

¢

1) Attend required orientation sessions to ‘rece
procedures for gathering appropriate informat
on a regular basis, CB Chan%el 9 3)
to Public Safety Department |
actual time. spent for school cred1t

You must have access to legal CB equipment capable bfasendid% ardd receiyving

on 2)

e instruction . .in

Monitor,

Relay emergency information

Log all air time and -document

and the permission of a licensed operator as well as supervision of that

Joperator as required.

Equipment shouldjbe effecient enough to
respond to messages within the territory you decide to cover.
equipment may be a base station or mobile but must be a transceiver.

et

You

must attend orientation session(s) to obtﬁiﬁ certification as a monitor.

- e e e = w =

- e e w w oew = ow

Ability ‘to give and receive instructions clearly; ability to act quickly
in emergency situations; some knowledge and experience with CB radio
You must be level-headed and responsible at all

technical operation.

_ AGENCY:
POSITION:

OBJECTIVES
FOR STUDY:

<

 PHYSICAL
REQUIREMENTS:

- SKILLS,
TALENTS:
REQUIRED:

---n----------

This internship is designed to help PSD respond more quickly to

emergencies.

hours to provide orientstion on exact procedures.
to monitor, on a regular basis outside of school hours, CB Channel, 9

You will attend one or two class sessione after school
You will then begin

and relay-information on serious traffic gccidents; injured or 111

motorists; crimes in progress; and other pressing emergencies.

Depending

on" demand fcr tye position in your area, you'may, ‘be able to ccntinue
in your role for longer than one(school term although public and ‘private/
parochial schools will probably allow any|credit for one term only. A

responsible, level-headed person is a muspt!
must be submitted in the form of a log si
guardian and the owner of the equipment.

* f& *

\
PLEASE--DMOT CONTACT AGENCY OR SPONSOR DIRECTLY

ke Rk ok Kk ok

IHPORTANT NOTICE

P
* i B I
« ! *\ -:

£l

Documentation of your hours
ed by yourself amd your parent/

SUBHIT APPLICATION--

WITH ESSAY AND SIGHED RELEASE--TO SOC[Ak STUDIES CONTACT - OR
FOR DETAILS, CALL STUDENT PLACEPFHT AT 579-2836

PRINCIFAL.

]

: OTHER ~
INFORMATION:

HOURS
AVATLABLE:




L. T) ﬁ@dﬁﬁ have own transportation to T8th Street and Biscayme )

- Boulevard, and to project neighborhood Must have physical
S ‘stamifa

o

-7 Ability to work with youth, jages 8-13 from various economic

cu _ural and ethnic packgr nd. Artistic ability fop poster and

musical talents helpful but not mamdatory. Home econpmics back-
ar tnd helpful. Bilingual Spanish/English helpful.. *

., \ ~

x4

4-H is an educational program\}or boys and girls with projects
stressing consumer education recreation, fdod and nutrition, and -
other practical elements of deyeloping youéh. You should be atl
selffyotivating individual who enjoys taking a project beginning
with an idea and’ following up with accurate reporting -

-

Flexible.

oL e - “
<

. ol .
N R L
N . N

Qo
*a***********************&***jr

IMPORTANT NOTICE -

PLEASE--DO NOT CONTACT AGENCY OR*SPONSOR DIRECTLY. SUBMIT
ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTAG
DETAILS,. CALL STUDENT PLACEMENT AT 579-2836. -

PPLICATION-- WITH
JOR PRINCIPAL. FO

a4

. . : TN L ; '
= T . . T ) )
S ]
. - - st e ’ ¢ : ‘ g ’ )
. o ."~ Cooperative Extension Services ~
. o N - - - ' - /h.-H Youth Divz;on \ . POIS\?ENCY
Ty h-—H YOUTH WORKER IQN'
- - - - == ==~ b o = wl eNe - - - e @ m e e ow m m om w w W @ w e m oe = m e e
'3 . ( . T . / . '
o h A ; / OBJECTIVES
e ‘ L * ‘ ™ "FOR STUDY:
, . 1) Learn h-y policy and locate youth and facility for special , *
e : . ,project '2} -Conduct 6-8 weeks 4-H educational program, as '
w, -designedspby Cooperative Extension and yourself. 3) Keep .
accurate record an&\submit simple progress reports as -
L T requeéted h) ‘Assigt in general office responsibility .
R s f;*j& ---------------------- 4 == ==
ijjJ o . N .

':‘\ v

SKILLS,
TALENTS
"REQUIRED:

D

p - OTHER

HOURS
AVAILABLE:

v

20 :

" PHYSICAL
\ REQUIREMENTS :

INFdayATION:
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' i RN D
. " Election registration interQ - Elections DAhrtment - ihOO Biscayne Bivd Miam{ = ,N£~
. - - e .- P W ® @ P ®m e e e ow w e s e e e e et . e e m e ®m e o®mwe e e e == L
S\ 1. gggag{zthgzing registration cards and fi1&s as. necescary in preparation j OBJECTIVES
‘ 2. Assist In use of computer{gl_in keeping “track of voter negistration file - |- FOR STUDY:
information. - A ) Y
3. Oﬁtaig\cioseup view of methods by which information Is kept on voting 1 \
. eligi ility and" how this affects elections. - . N
AP \ I - L PHYSICAL
'No casual clothing please--appropriate office wear. . - .ot REQUIREMENTS -
! i . - » ‘ ' . ‘ . ‘1 - - > j"; ’ﬁ- ‘,
i.', ""~n‘.‘ . . ) N N\ o = ( N . i\ !
L .\“?@ N L > _
| .o 1 skaws,
'Attention to detali, organlzational ability, gbility to take directlons TALENTS -
Some’ knowledge of computer systems may be desirable but not required REQUIRED: .
ST ~ -
€ fﬁ%. .
‘ . ), ’( & - N 7/ ‘
........
’ - OTHER
This inteynship wiii attain speqial significance because of,, the elections INFORMATION: -
being held™in September,.November, DecemberJ and.March. . ! N .
‘You will be working with the assistant supefvisor of- eiections '
A} ) ; * . s
§ .~\'\~ » 3 .\.‘ .
. - - - . m e S om e ow o= o —.: - - ..~ ..... - - - ..‘ ..... LV R :
) . . -~4 4
, . . . ’ HOURS
Five hours in ablock any weekday , . L . .. AVAILAB&E:
. L . o ° e T o :(', ‘ C ¢ . T L
c ‘ ¢ o o a .
[ g . ,,g fo
’ / .\ ) /.' . 'S ‘ .
Xk *x k * _*} N I EE T E T * Thow w *3 i \\l_
. : . . IMPORTANT NOTICE '
PLEASE fDO NCT CCETse .0 HCY OR SPONSOR DIRECTLY. SUBHIT APPLICATION‘ WITH °
. ' "ESSAY AL SI..th: " “ELEASE--TO SOCIAL STUDIES ’t"NTACT OR PRINCIPAL FOR .

Q DETAILS,  LALL SiUUENT PLACEMENT Ai b/-2836.

el - T




v
LY

. . .
s - . . . . .
‘ . s 4 <l v °.

-~ . L4 é ¢, ] v - y 4.‘ . : R N Q,
/ S ) R o ~ e -"‘lg.'( L
K . ) : . ‘ S
B C S to T e 0"
o .. = i b o
| # L - o . Dade County Electi,gnsTDepartment :
‘Y » . - » K
, . I ) * N > v )
N -~ me%ons EUBLIC SERVICE INTERN- — .
> R . R . N \; \%

S 1) Assist with fieJ.d véter reg1stration 2)) Serve &s -

Sg\uld have gooq, comma.nd of la.nguage, oral’ a.nd written.
Prefer,bilingual.
Pepple. "

s

.
rd

' ST L
~ A block of five &hou.rs any weekday. -’ ( . v ,
. - 3 ) -
e = o

@

IMPORTANT NOTICE . .‘x ’
ENCY OR SPONSOR DIRECTLY.

CONTACT,2
ESSAY. AND SI
DmmcmgmmMmmmmmm

N s e

Should enjoy working directly with . o

RELEASE--TO-SOCIAL STUDIES CONTAC:I' R PRINCIPAL

¢ .
. intern ligbon with media and candidate relations’ 3) . s
. ' Become familiar with election law implementatioh "
& K p S R ] ) '
" / o £ ‘h.
Ses STt mmmms ""-"‘("‘ ------ f'a,";j-‘-“'-"1-"-:--"’---'
‘ s . . A : SN “ "
\w' T /i ) k . v b
! ' ! I“t : ’ ' :F T & 'e 2]
No, ca&ual cloth;.ng plea.se--ofgc.e wear a.pproﬁmte “ : . !
\ . o - 5 }5 == |
et ) 8 S
» N -

SUBMIT APPLICATIdN-- wIT#

FO

" ~AGENCY ’

. POSITION: -

OBJECTIVES
~ FOR STUDY:

v
PHYSICAL ~
_REQUIREMENTS :
f.' -
~ SKILLS,
" TALENTS
. REQUIRED: o >
.
&
, OTHER ~
hMATIgN: 2
 HOURS
* AVAILABLE: .
*
L9

¢
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Public ,Works Department ) “ ) L e . il ASENEY '
. . - ’ _ 9 t '
- - ELEMENTARY.DRAFTING AIDE - - ° . . |- POSITION: -
e . . e - PR U AN ' -
[N o, T T T T
1) Compiete a.ssigned elementa*‘( ‘d“‘ﬁmg assignments OBJECTIVES
related-to sovernment-snonsored installations . : v . FOR STUDY
‘l < - . a ‘Q"
: / | o Lo, . ¢ )
- . oA ’
- r
........... L e T
.A'ppropria:te office 'olotlginé plea.ée . . B PHYSICAL
prate oflice olothing, _ ~ [REQUIREMENTS:

‘\. -
--------- ,v-----"'-""-"‘------"-----.---"~---- ¥
At least one Course in’drafting should have been completédd " SKILLS,
sprior to application. A general interest in learning the TALENTS
principals of civil engineering and .its relation to government . Rk'OUIRED ¢
- services is necessary, _ - - P \ A
s ’ D . i N . ' ' 1'- . ‘
""""""""" . -"---"-~------------------------E'\ .
fYou may be a.ssgned to either thé sSubdiyision Control Section . OTHER
‘or the Roadway Lighting Section of the Public Works Depa.rtment. INFORMA'TION
. L3 q v !
L3 s -

v - oo
N —J ) ]
, - S " HOURS
Pref“g_n one “or two blocks during business hours weekdays . : * AVAILABLE: .
~“~ ¢ ’
. - -]
SR y .
%* * * %* %* %* %* * %* *‘ w %* %* * %* * * %* *q' %* * * %* * %* N "
. * 4 ’
AN IMPORTANT NOTICE : : .
PLEASE--DO NOF CONTACT AGENCY OR SPGNSOR DIRECTLY SUBMIT" APPLICATION-- | . k -
"/ WITTH ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT OR . )~ :
' PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMEMT AT 579-2836. !

. ' o ‘23531 L n .\4,“



Head Start Progra.m{'n

»

- HEAD START INSTRUCTIONAT AIDE - -

------ @-.--!---—-‘---..---—------------‘--------

1) Directly assist Head Start classrdom teacHer in social and .
educational programs for children 2) Learn about Head
. Start structure, history, and management as a prog{am *
N --3) Assist with outreach projects to cohmunity and parents related
. to Head Start :

- e e o m e B B e e ® e e e e e > e @ ® e w o

Comfortable but neat attire, some teachers may modify this o
reqxixirement . ) - .

R T T T T T T T T e S

Eiking for childrenfand sensitivity t em; ability to use.
. . creative ideas in classroom; ability/to* take instyructions
and direction from teacher ‘e

‘ Z You will assist in a Head Start Claswroom near your home or school
and become familiar with their projec®s through,"doing". Any
particular talents you may be' able to bggng into the classroom '

e willjadd Acceptance of all children regardless of national ‘'
./ origin, race, color, refigion, and economic status is a must. -

4 ¢ ( ‘ . . L.
.

¢ P - PR

’
-t

- e m w® M e = - m e e w om e o= W - - ® e e B e'm B e W e o @ ® ® o omew o= -

e
-

Weekday mornings. only, please

IMPORTANT NOTICE - .

RLEASE--DO NOT CONTACT AGENCY OR SPONSOR DIRECYLY. SUBHIT APPLICATION--
“WITH ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT OR
-" PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836.

T .. R4 B

AGENCY:
_POSITION:

-

OBJECTIVES
(FOR STUDY: - s

A}

PHYSICAL
REQUIREMENTS:

SKILLS,
TALENTS
REQUIRED:

-

OTHER
IYFORMATION:

d HOURS"
AVATLABLE:
m.. Ty,
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c?unty Manager COmmﬁpications Office’ . .
. \ L, . ' POAechv
- JOURNALIST COMMUNICATIONS 1NTEBN - SITION:
. ' R OBJECTIVES
1) Ass1st in deve]o ing and writing. of re]eases regard1ag county . FOR STUDY:
¢ _ services to medija 2) Interview various county- personnel to -
develop informatiion on available services to public 3) Assist 1. ’ . ¢
in formation.of public relations programs increasing public g i
‘ knowledge -of available services &9 ?ake contact with various ,
__________ m@?f@@?“@??f@@@@f@@{§@ﬁ§9ﬂ@“w§”ﬁ@ﬂ'y/f —_
= Comfortable but neat c]oth1n ; may be required to have "off1ce" i _PHYSICAL
wear at fﬁmes 9 Ty w1 ‘ REQUIREMETTS’
L : . - . :‘ o '
’ I 5 —
Some knowledge in working of public re]at1ons and communications help- 'SKILLS,
ful; shou]d’be a good writer--some Journa11st1c experience required - TALENTS

- - . CR 5 REQUIRED[

..... Yo = = @ @ w m m E Em E e Emem EmeEmeEm m m meEm = mem e mee ®omeem e e = = -
‘ J : : | S . OTHER
' N You will work under a journalist on special projects as well -as day- - INFORMATION:
. © to-day assigriments. A good speaking.voice -and pleasant appearance will | ~~._
. help. Ability to interview and develop stories and a desire to help . ST
-~ public through the media are importart. . | - T
" E . ;‘fr ) - - 3
£y l. . \ F
. \_,\ ) ° % N
.// B - ‘.’ *
............ \------»-----..-------..-..--3.--.. '
F1exib]e office hours but prefér ‘one five hour block one day weekly, . HOURS
between 8 a.m. and 5 p.m. ‘ . o l AVAILABLE:
/- ‘ ,
*******************‘********-‘*u . !
IMPORTANT NOTICE ‘ i
" PLEASE--DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION-- WITH . C
« ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT OR PRINCIPAL FO?, :

DETAILS CALL STUDENT PLACEMENT AT 579-2836. .. .
' . 25 - i .
- | . N AN
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that all residents of Spanish-language origin are able jo obta

. l 'f.4 ? . . ."RQ’ i~ . . ° ‘
- tae ”" o \ . » e 2
/ * ‘ ounty Mamgger's Office, Latin Affairs Division A ENCY:
e " * - - LATIN SERVICES COMQNITY AIDE #- . POSTyION:
o { A . ’ . . e - 3;',,
b - - e e - “.'- o e mTm e e = e - = 3 - - e . e - _{_ - e e m e = - ‘-'... - - - \\bku]ECT -
1) , Assist_ in outreach eff in the' Latin Community to assure Spanish- EgR S%xgi
; . ' speaking residents s icés 2) Direct inquiries from residents =
e to correct depar 3) Adsist in spectal research to determine | '
' ﬁ ’ ”f' needs in the Lafin Communlty h) Observe channels of communication '
. « %V in office proce ure . . ' ) » AT .
LLe _ R . s A .
“ il ~ 0 S .
* = T = P = 'v" Ll A A R A A o™ T e s e e, - : ~~~~~~~ T - /
>, ~ [ ] .
i : _ HYSICAL
. ‘Businesslik¢ appearance’ necessdry N C ) P . )
: SNl & - REQUIREMENTS:
! ¢ o -do K N ' ‘ & v*
/ . . . v , .
; . \\\\ S ‘ . 4 L=
rA , l/ .. ‘ . ‘ ' . E- ‘. ' . ".\. v .
. : r : . . -~ .
---------------------- B
LT : S8 # SKILLS,:
> bllity to relate to people on a l-to-1 basis, sensitivityifto problems i TALENTS
f Spanish speaking populgpe, se’f—df§ECt1ﬁg and outgoing Mérsonality, REOUIRED
ome manag§51al sk3115.  Must be articulate in both Englis and Spanish. 1
. révious e perﬁé:ce with Latin Community affairs helpful. ;hould pake, ;ﬁe .
7 a good appearan ' VA AR . ' [ ]
.t‘-‘-..i il X
Y
______ SIS WD ‘o AL EEN o DV; S
. v 4 AN . . ﬁ ) - . EPS S ‘HER‘ . -
| - SRR IFORIATION:. .7
) Latin Affairs was created under the County Manager's.Of to make sure R

necessary services regardles languagesabilities &r location “in Dade. J

) You will be neipigg to reach p ple who will be inqu{%ing about those ; ..

Yo ‘services. ) . - -
\. v . : » ’ « Co- @] ®
, ° : I \ (

) # v ' ’ g
o N - AR 1
S SR G S S SR S S |
- - ’ » ’ =t ' HOURS
Flexible, but primarily business hours weekdays. o ’ - AVAILABLE:
- . @

~
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S . IMPORTANT NOTICE

‘ B -

< O PLEASE--DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION-- |
ERIC 0@ WITH ESSAY AND-SIGNED ﬁ-:>LEASE--T0 SOCIAL STUDIES COMTAGT OR " L
S

PRINCIPAL. FOR DETAILSs) CALL STUDENT PLACEMENT AT 579- 2836." . UL
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= ~ LEGAL SERYICES ASSISTANT- INTERPRETER - «

1) Assist Legal Servicés Staff in‘tran;}ation of information-—
provided by non-English speaking clients . 2). Maintain client ° -

confidentiality by refraining from discussion of cases with persons
other ®han involved Legal Services Staff R4 o

' * °
This is available at the Downtown_yiami Office .

N

Office wear please.
- .only.

-¢ An extremely responsible, mature, bilingual individual is a must!
Yqu must be fluent in English/Spanish although bersons fluent in
English/French are also needed. Since the lawyer-client relation-
ship and confidentiality is involved, you must not discuss any cases
outside.of the office and with appropriate staff! Your fluency will
not be judged on number of school language courses completed, dut,
‘rather, on your apparert spoken -apility. ' ) -

e i  a T U

. You willgpe dirqctly/translating information between clients and
Tiegal Services Staff.  Legal Services of Greater Miami, Inc.,
helps persons with a variety of legal problems who are unable to
afford their own private attorneysu”'You must, of.course, have y
traﬁg%dfgziion to and from their Downtown Miami Office,°located - . y
on S.W. 1 Street near 1hth Avenue. Due to the expected high demand
for “this slot, candidates'will*be'consideréd on a first-comey first-

served bdsis'and all interviews will Place you.,in competition with '
411 othet applicants. ‘ . ~ } :

v

’

Y 0 S

‘e . -

' Available belween 9-5 weekdays. There is a pgssibility that this
sl¢t may be open during the summer (fifth quin) in addition to the.
remainder of the school year. Private:and parochial as well as ‘“#.
public .school students must be able to attend at-ledst five hours

. weekly--or more=-for one £ill school term (9-16 weeks, depending on-

the normal length of- course study at your segior high). R

=
L4

g -~

. . S

=' o

¢ .
. . z
-

. THPORTANT MOTICE o

p PLEASE--DO NOT CONTACT AGENCY OR SPONMSOR DIRECTLY. SUBMIT APPLICATION-~ |
| 27 . UITH ESSAY AND SIGHED RELEASE--TO SOCIAL STUDIES CONTACT OR -

~ T TAGENCY:
POSITION:

OBJEGTIVES
FOR STUDY:

PHYSICAL
REQUIREMENTS:

SKILLS,
+ TALENTS
REQUIRED: _

.,

.
Q

r OTHER
INFORMATION:

1,

=~ 1IOURS
AVA3LABLE :

oA

o

.y

PRINCIPAL. FOR DETAILS, CALL STUDEHT PLACEMEHT AT 579-2836.
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. Legal Services of Greater Miami, Community Edi¢ation Section
- . S | "
" . - - LEGAL SERVICES COMMUNITY:.EDUCATION AIDE - -.

s B4 PTG wm = pn o e e e
>

a-tl\“

[

- B e em g ee W em Pm e G Gs e W o e S e

1) Compile data on.legal education comunity needs 2) Assist
education section personnel in coerdination of citizen outreach
. 3) Assist education‘'section in coordination of outreach efforts
with governmental and other agencies dealing with indigent clients

ﬂhy need casual clothing for pagticular assignments or office Ysgr.
Much field study is required.

7 A mature, self-assured individual, preferably with a second language

. well developed (Spanish-or French, in addition to English, preferred)
.and a good ability to xelate to people regardless of economic or
social standing, race, religion,_national'origin,'or'appearance,

g o.You will be helping Legeal Services, establish their education section

. . % in the Tield as well as in the office at Northside Shopping center.

e e e e s em e em amTems em e e ew o lSe A em g S e e e em e v e e

- Legal Services of .Greater Miami, Iﬁy., helps persons with a variety
Y . of legal problems who are unable th afford their own private
attorneys. Partially funded by Dade County taxes, they.are in the
. process of implementing an education outreach to better inform
area residents about available services and procedures. _You should
have trapsportatioh to and, from T9th street (¥.w.) and 2Tth avenue,
but you may regularily. meet your supervisor at other locations
countywide in order to save time end driving expenses. Due to the
- expected high demand for this slot, candidates will be_coqgidéred
on a first-come, first-served basis and ali_in%grwiews will place
youﬁan com@eéifion with other- applicants.. ) .

- e em e e e em Be ea e e em em B Ga = e

There is & possibility that this slot,
(fifth.quin] in addition to the
remainder of the school year. Private and parochial as well as
pUblic gchool studepts must be eble to attend at least five hours
: weekly;-or more-~for one full school term (9-16 weeks, depending
on ‘the normel length of course study at your senior high.

Opeﬁ; but primarily days.
’ " may be open dur}ng the summer

_ - — <

' N
P Ny

s % Kk H Kk Kk % ok ok Kk F K Kk Kk % * Tk ok ok kK kK kX %
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IMPORTANT HOTICE

B PLEASE--DO NOT CONTACT AGEHCY OR SRONSOR DIRFCTLY. SUBMIT APPLICATION--
DR HTill ESSAY AND SIGHLD RELEASL--TO SOCIAL STUDIES CONTACT OR
. | FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836.

PRINCIPAL.

——t - - m—— ————

- AGEHCY:-
POSITION:

r

| oBJECTIVES

FOR STUDY:

PHYSICAL -

" IREQUIREMENTS:

. SKILLS,
© TALENTS

§

OTHER .
INFORMATION:

<

77 hours
AVAILABLE:

A

[43

.
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Planning Department, downtown Miami office R b
« N ‘ ’
‘ - -\NEIG RHOOD PLANNING AIDE - ~
1) Obtain view of role of jeighborhood study through specific
assignments and observation 2) Observe planning:related
board meetings 3} Assist in certain aspects of neighborhood

study 4) Assist in tabulation and analysis of neighborhood
resident survey

. ,No casual cloth:ng'please--buéinesslike appearance

A good general math capability; geod basic verbal Qﬁd writing,
skills. May need to use,calculator providgd by county.

You will work under oh€ or two principal planners for Dade County

M -

—~

,
-

Prefer three hours one day and two another, or f1ve all in one
.~ block; also prefer Wednesdays and Thursdays because of planning
- meetings. ’ . f

!
e
.
v
-~ N R
- - -~

****-****:k*'***********(***
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i . X .
'\ IMPORTANT NOTICE ‘ .

-

PLEASE--DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLICATION-~ .

WITH ESSAY AND SIGNED RELEASE--TO SOCTAL STUDIES CONTACT OR
:35) PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT. AT 579-2836.

*

AGENCY:
POSITION:

OBJECTIVES
FOR SJUDY:

c o

PHYSICAL .

* [REQUIREMENTS:

/.

. SKILLS, |
TALENTS
REQUIRED:

°

-

!

OTHER
_INFORMATION:

. HOURS
AVAILABLE

i
\
.
;
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. Human Resources Department, Elderly Services Division o 1. AGENCY:
> ‘ h POSIRION:
L. ' < - = NEIGHBORHOQD SERVICE COORDINATOR AIDE - -~ , ’
1) Aid in recruitmept of volunteers to work with elderly By ) OBJECTIVES
2) Become aware of resources and aid in providing information FOR STUDY:
to elders 3) Report to various service-tyBe organizatiohs . .A
®n the needs of the elderly community . ') )
. - S NG % PHYSICAL g
Comfortable but neat clothing, please e . . [REQUIREMENTS: .
e - h ~ . \2 ‘ . ) .
- o g ‘ ‘ . g
. ’ ‘ \'~ ’ R . ]
: ¢ ¢ \ N : . SKILLS’
© . = Good communication a.bilities, a positive a.ttitude toward - elderly, 1 ., TALENTS
' some community awareness; outgoing personality. Fluent bilingual ‘1. REOUIRED:
desired. . , . RS S , A
5 £ ‘ - . )
. - - e A R
....... \’\ .
) + ’ OTHER = °,
o I You will be working with a field service representa.tive far a INFORMATION: '
- ;  nearby section of the cougty. Basically, you will be providing .- .
i' elders with information where and’ how they may obtain services,
. and reporting to serw(;ce orga.niZa.tiops on how they can aid-elderly.
f : - . Y ¢
o :o Ty .
- ‘ { B N
2
.;P . v o, . &
. f e mm e e m e ..., e e e S e e e o A S ~ - _
‘ HOURS .
Monda.xs through’ Fridays--flexible. Prefer block of five hours AVAILABLE:
I in single day . )
- S N 1 L]
kK ok ok ok Kk k ok ok Kk Kk Kk kok Kk Kk Kk Kk Tk X K Kk k. K K Kk Kk Kk K * .
o ! ‘ . - ’: i ° / $ a n‘
\ o - IMPORTANT NOTICE . L - o
PLEASE4-DO NOT CONTACT AGENCY OR. SPONSOR DIRECTLY SUBMIT APPLICATION-~ ‘
WITH H ESSAY. AND SIGNED RELEASE=~-TO SOCIAL' STUDIES CONTACT- OR '
RINCIPAL. FOR DETAILS, CALL STUDENT PLACEMFNT AT 579-2836. ﬂ#’ ot T
[} ¢ ° 30 ] - . - . ) \ - .
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o Dade County Parks and Recreation Department’ ) " )
5 . ST ‘ AGENCY:
) . : : POSITION;

- ~ RECREATIONAL ATILE - '-

------—-n---—--——-.--.----—--———-— - e m» o o = -
- - - ..

ObJec*}ves will vary wish’ assignment. PrimadNly, they involve OBJECTIVES
learning about how recreation contribites to the day-to-day life FOR STUDY:
. of residents of all ages. Some assignments involve work with -
- children, and an observation of how these activities contritute
to the growth and socialization process. Tennis, group. sports,
swimming, and managément of park and recreation areas are e
included, but specific objectives will be written upon acceptance.

e

o ] ' PHYSICAL ,
. Will vary with assignment. Usually, sport type clothing will REQUIREMENTS:
be appropriate, but supervisor will provide deteadds.

3

' ) SKILLS,
Generally, you should be a person who possesses a skill related - TALENTS
to a recreational sctivity, and be willing to share this know- REQUIRED:
ledge with others. Some locations will be providing arts and B
4 : ‘ecrafts instruction; others swimming; and, others group and *
AR individual sports. You must be willing to work with ‘all ages
. . and socio-economiq;backgrounds, and possess patience.

~ <

>t ' ) N OTHER
An overview of the role of parks and recreation in daily life INFORMATION:
«  wil] be provided the first day of internship and is required of '
. ¢ ¢ all students. At that time, specific assignments and quectives
will be written by you and your supervisor. The primary goal
of this study will be for you to gain a greater understanding of ,
the total socialization process resulting from such programs. To ..
. accomplish this, various assignments will be made. 1In your essey, - .
“ please indicate what talents and abilities you could make use of--
ot including any arts and crafts fnterests-—in addition to sports you c
. m&ing interested in. Astignments will be made at the following
3 1l

-

osations, but do not contact park or supervisor before making
. » epplication and receiving instructions. - .

Will vary-with assignment. - f ' ’ T HOURS
. - . ’ ) -{  AVAILABLE:

. PARK LOCATIONS (others may be available) | >.

South Dade Pool/Park,.16350 S.W. 280 St Tamiami Park, 11201 S W
Ave; Kendale Lakes Park, 145 Ave.+ S.W. 78 St; Suniland Park,’ 1265
" S.4Dixie Hwy; Colonial Drive Park, 10750 S.W. 156 Terr; Bird Drive
Park, 7145 Bird Road; 6161 N. w 22 Ave; Perrine Park, 17535 S.W. N
95 Ave.
" Please--Do Not Contact Parks Directly 1 1 - ~
******'********xw*xwr**‘*r*****

t -
s B s .

IMPORTANT MOTICE ‘ = , o

PLEASE--DO NOT CONTACT AGENCY OR SPONSOR DIRECTLY SUBMIT KPPLICA:ION-* . ‘ .
B UTTH ESSAY AND SIGNED RELEASE->TO SOCIAL STUDIES LOHTACT OR :)
PRINCIPAL. FOR DETAILS," CALL STUDENT PLACEMEMT AT 579 2835.

-~

b " -~ ~

. TN
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” Human Resour~es Nepartm %, Z1d-. .y Sarvices Division? ‘ v
hf 77 Impact Program ; C e AGENCY:
) ’ ! \ POSITION:
e e e e e m o . .- _-(_REgRgA_Txpn_;_\L_AIDE FOR ELDERLY - - \. :
- Y e A I R . S e e e M
) . S seo - OBJECTIVES -
1) Assist small groups of elderly in arts and crafts activities \ FOR STUDY.
’ . 2). Assist in organization of musical activities. 3) Establish
‘ tapport and personal relationships with individual elders 851
."-' ."‘ /’ \“ ~\¥
o . PHYSICAL
\ REQUIREMENTS:
oy .
Y S RS, e :
é \ Some knovl¥ of aging process would be helpful. Arts and crafts Tzséh%g’
i : : creativity \andYor musical and organizational abilities would also REQUIRED;’
P \ be useful. \Fluént bilingual encouraged but not mandatory. :
. \ , . o - . > .
i \ ’ 1 ‘ J
f o ' \ \ .o
i P % . ' - =
----- e T T ..
fou wild be working at ome of two downtown Miami centers for the INFbRM2¥¥gﬁ'
isolated elderlyl - :
._}; i \ A . ¢ °
\\‘ " . “ . .
\ ki ‘ : . o / .
\\ 3 " \ N & ‘ /H ‘
\ ) \\ . S \ :
N ‘ . | -
e i e e B U,
‘ ; N . ‘ . HOURS
3; . Mondey through Friday &lexible-—prefer a five-hour bléék on a AVAIPABLE:
single day. No weeken?s or evening-hours.” . .
| U \
—y ’ y A:
T, s N !; . .—
k % *x * * * k kx Kk ® * L ) * * Kk kx * % * k k k Kk * Kk x
< .
| - IMPORTANT NOTICE o _ .
\\\\\\\ PLEASE--QQ_HQI CONTACT AGENCY"ﬁRiSPONSOR'DIRECTLY. SUBMIT APPLICATION=- ‘
¢ WITH ESSAY AND SIGNED RELEASE--TO SOCIAL STUDIES CONTACT OR . "
S« . PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836. !
RIC ‘




- "

L i —A7- K - &\thi;\<‘*\*\\\
[ 4 ) - : )

Human Resources Departﬁent, Elderly Sérvices'Division

F— L4

- - RESEARCH ASSISTANT ol PROBLEMS OF AGING ~ -~

B S S e M m m M e S e m M e e e e e e e e o e e e, e M mm e = e e e e e em

ossible 1&1{3
or

2) Monit

_Read printed researc materlal and determine
. for réBearch and/or formation of programs .
intake of statistics relating to research 3) Aid in
creation and writing of proposal(s) for research and/or
programs to benefit eldeily

W e em e e m e e e m e e S G e en e e em e e e e e, e e e e me e e e e = e e e v e e e

- . e - e " e e e @R e e e e em e e e S e e e e e T e e e e e e ee = ew

Ability t6 read and,drawwéonﬁlusions from maferial, liking
work with numpbers, concerp for problems of elderly \

s @ e e e em e, m e e am s @ e e e m e e e e en M e e w e m e e s @ e e e o e s e e

--------------------------------

#o bi

IMPORTANT NOTICE

..PLEASE-lDO N6T'CONTACT AGENCY-OR SPONSOR DIRECTLY. SUBMIT APPLICATION--
UITH H ESSAY AND SIGNED RELEASE-:TO SOCIAL STUDIES CONTACT OR
PRINCIPAL. FOR DETAILS, CALL STUDEHT PLACEMENT AT 579-2836.
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AGENCY:
POSITION:

OBJECTIVES
FOR STUDY:

PHYSICAL

REQUIREMENTS: .

SKILLS, ™~
TALENTS
REQUIRED:

-

OTHER
INFORMATION:

(,)

3
>

HOURS
AVAILABLE:
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Community Action‘Agency--Coqntywide‘se}vice centers

1) Assist one or more community workers in outreach efforts to

" e o e @ ® o e ml M o ow oem ®om o om om o om e

SR - i N7
< N
Flexible individual, able to-relate to clients as people; ability
to read-.-write - - comprehend material; willingness to work
with old and young %
\"‘ z:::' Mﬂ‘g.
-------------------------------- qA--,-—-------}-'-

* * * * * *x %

. a—ﬁO—
» @

B

}

'/L - SOCTAL WORKER AIDE - -

help residents obtain services 2) Learn séme procedures

of intake of clients and the management and filtering of
clients' problems to solutions 3) Become aware of various ,
community resources available to clients 4) Assist in home
visits to clients . : - *

Casual clothing; specific as§%§ﬁhéﬁf§'may quui%é'“6f$ice" or
other types of attire . ’ -

Community Action Agency--CAA--provides a wide rangé of'services:
and referrals. You may help to write cases and attend community
meetings. You-must be able to function under stress. If you
are familiar with neighhorhood where you are interning you may
be morEfgffective. ) )

-

- wm w'm e e w m oam ow o= w o

Flexible.  Many offices in all areas of the county, but daylight
study hours will probdbly be the general rule.

« "

*****’************

<

IMPORTANT NOTICE ‘

]

PLEASE-- D0 NOT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT APPLI

CATION, WITH ESSAY AND SIGNED RELEASE--TO .SOCIAL STUDIES CONTACT

OR PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836.
{‘ ’ .
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© OBJECTIVES
FOR STUDY:

)

. PHYSICAL
REQUIREMENTS:

<

SKILLS,
TALLENTS
- REQUIRED:

.
v

N
RN
v

OTHER
INFORMATION: .

HOURS
AVAILABLE:
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L, Elderly Services Division of Hu%an Resourkes Department--

Adult Day Care Program
- - TECHNICIAN AIDE FOR ELDERLY ~ -

v o6,
W M W wm W wm w w m W ® W O ® W w W o ow =

------------------- ~ w ® w -

1) Establish rapport and personal relationship with individual .
! seniors at one of. several centers 2) Assi?t with educational
and recreational programs established / ~

'Senéitivity‘to’elderly and their problems; abiiity ollisten;
positive attitudes toward aged; scme knowledgelof\r creational
games and crafts will heldp along g}th outgoing |personality

e
.

o You will study under a center éupervisor at one of several
locations: Countywide. You will’provide asasistance to seniors
in areas of arts and crafts, games, and other reéregtion. You'
will also, hopefully, .be establishing tnderstandings with
individual seniors on a friengiy, ongoing basis. .

The seniors who are clients qt the centers avail themselves of
these services in order that they may avoid being institutionalized
while remaining at their own|residences evenings.

. ., . .
i < - ¥ Ty ——
- e m e m m e W e w o w = o=w W e e W wm e W um W e W @ w e w = W @ % e E e w M w ® W w =

' . b Prefer one'five-hour~block§one déy‘per week, but will consider other
N N 4 . o
! < ~ ' - H
e ¢ , ‘ .

1]
L]

4
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» ‘ . JHPORTANT NOTICE - -
. ’ S ~—
. PLEASE--DO NOT CONTACT AGENCY.OR SPONSOR DIRECTLY. - SUBMIT APPLICATION--
Q.. WITH ESSAY AND SIGNED RELEASE--TO SOCTAL STUDTES CONTACT:QR
ERIC PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579- 2836.
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" AGENCY:
POSITION:

OBJECTIVES
FOR STYDY:

o

aa

SKILLS, .
‘REQUIRED:

~

. OTHER -
INFORMATION:

4

HOURS »

LS
PHYSICAL
REQUIREMENTS:

- TALENTS .’

. AVATLABLE: .
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\ Human Resources Department--V:.cti.ms Advocate - AGE: Q¥ .
. . O ; S Program . POSITION:
p - = 'STATISTICAL ANALYST ON CRIME VICTIMS DATA - - e : - -
-—7---~\-—--‘-—"--)‘--:',.— -------- """-."'“_‘--’-o-‘--—e-- . h
Tos v OBJECTIVES,
1) Bather, com&ile, and a.na.ly"e data on violent crime against persons FOR STUDY:
- in Dade County .
. ) , o« a‘ o 3 .
. ! . . . ¢
: i B . =
- :' - = e S\ = e e = e =l 8 e S = .:-:\... - am M e em @ s s e e ;';) T - _‘_ - - - f'.-_’;:\” .“ . ':‘\ A “‘ ~7
* - o ; . _PHYSICAL
: \ - -REQUIREMENTS:
M . /
Appropriate office wear PN N ’ I )
' - ’\ i : / o y ’
) - ' l*,., v & &
t ) o
- H t ’ o " 4 s
R S L L L > ':-----,'----.-----’..,- ----- -5 -
-~ b . . ‘“ * SN, AR SKILLS, -
o EY . TALENTS
g Interest in crim:'.nal law and/or, the ‘profile of crime in Da.de ~ | . REQUIRED:
( Tounty; Xnowledge of math; sensitivity to plislzt of victims NPT -
’ .of violent crime ) ) }’, . . . .
. o » T ,, , v OTHER'
! INFORMATION:
. .The Victims Advocate i?rogram helps people Wwho are in need of .
N guidance and directign to medic legal and crimi..al Justice i - .
' _services after a#violent crim You would be helping to combile ¢ :
) deta on the nature of such crime and, as a result in irectly , i
N help efforts to aid these v:.ctims. oot o A8
w ) < > . ~ \ ..f *
2 . . ) 7 & . . . )
- o :; o
D : . N
- - - ‘—7:? ‘:'. ' A" g ‘4 - ;: HOURS )
o : . o AVAILABLE:
. Basinaess hours, primarily 9-5 weekdays Lt -l - ~
.’ ¢ o . ' A
Iy : . -, ‘ Q: a,
i* % d k w_F % w Kk % Yo% %k k kB kS RUK K % Kk * *ok vk X )y .
- g } - . ’_ ‘ & ) ' ' o !
o ! IHPORTANT KOTICE - v .
% PLEASE--'.'.: 2T CONTAGT AGEI.CY 02 SPOHSOR* DIRECTLY .- SUBHIT® AP"LI"I\TIOJ—— .
. [T i ESSAY AlD 'SIRNED PrLEf\Sr——-TO SOCIAL STLDL‘_S LCOATACT OR . ‘
,u " PRINCIPAL. FOR DETAILS, CALL STUD...!T PLN‘E?‘...T T 579- ?WS s LY
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; Youth Services/Psyohﬁﬁogical Serviceg, Kendall Complex

- TUTORIAL AIDE FOR EMOTIONALLY DISTURBED CHILDREN -~

- e w W e @ e w W e = e - ..-—--.-—...-_......_____. - - - e = e
- - - e -

Assist special education teachers in tutoring of emotiondlly
disturbed youth, especially in math and reading areas.

'2)’ . Obtain closeup view of treatment program for «disturbed youth

- - .- - - -
- - - - - e = o e A I T T S e, - - . e -

Casua thing. There is always a posszbility of being hurt
by an’angry child--but a low probabzlzty

W e m e E @ e M e W W m W e o w S e e e W e w e ® W w e e W wm e owm e e e e e

Children will be ages 8-12. You should have a good feeling toward

children of this age and have patience. Some understanding of |

emotionally disturbed children~-as a group--véry helpful. Feeling

good about yourself in order 2o relate. to théhe children.necessary.
* You should be literate and a good communicator 4

® w wm W 6 e @ e W E e 9 = @ e W e e = o . o e P e w e @ e w ow =

~ ~
You will work (d'th one of three special education teachersin a 1:1
relationship with one or more children\ Many of these children
lack basic skills. .
4 L J

-

b/

-

- oo "

- - - - - - - - - - - - - - - - - - - - e - - - - - - - - - - - - - - - - - - - - -.-

Morning hours only weekdays

v

' /

IMPORTANT NOTICE .

PLEASE--DDQ NOT CONTACT AGENCY' OR SPONSOR DIRECTLY SUBMIT APPLICATION--
WITH ESSAY AND SIGNED RELEASE-=TO SOCTAL STUDIES COHTACT OR
PR VCIPeL/ , FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836.
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Welfare Department--General Assistance -

-Jyf" . N ~"

s

-~ WELFABE ASSISTANCZ AIDE - - ° s

1) - Assist intake social workers in rocessing=cases 2) Assist

N in completion of forms, gatherini of statistics, and mainten-
ance of welfare roles. 3) Asstist in interview of.clients .
to assess eligibility for emergency financial assistance

................................... o @ W o gm e m ow =

You should have a sengitivity to indigent citizens. An ability to

+ listen and relate to people with socio/econcmic probleis is
necessary. _Ability to read and write legibly and comprehend uritten
and oral instructions A mature individual is a must! -

““““““ L, STz o7 il e e o= Ty e . -
. " You should expect some verbal azkse from hostilepcifizéns and' some ]

. . -occasional overt aggression toward the. welfare system 1n general
. which may be directed foward yoﬁ o /J/

P

o

*****”*****‘*****************

o

I { " IMPORTANT NOTICE ' ) .

PLEASE--DD NGT CONTACT AGENCY OR SPONSOR DIRECTLY. SUBMIT,APPLICATION--
, WITH ESSAY AND SIGNED RFLEASE--TO SOCIAL STUDIES CONTACT OR
- = - PRINCIPAL. FOR DETAILS, CALL STUDENT PLACEMENT AT 579-2836.

o

AGENCY:
POSITION:

OBJECTIVES
FOR STUDY:

LY

PHYSICAL
REQUIREMENTS »

‘%

SKILLS,
TALENTS
"REQUIRED:

OTHER

/INFORMATION:

HOURS
AVAILABLE:
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The following Dade County Agéncies will ptovide overvféws:

a ) -
COMMUNITY RELATIONS BOARD

. ®

-

~

PUBLIC WORKS DEPARTMENT

"
=,

PP

Jithe

'
\

»

pEY

OVERVIEW--COUNTY AGENCIES

S

*

’ B

The Community Relations Board is an Integral component-
of Metro’ Government's overall progfram designed to.en-
harfce the economic and social well-being of Dade County-
residents. The Board was créated for the purpose of
fostering mutual understanding, tolerance and respect
among all-ecomomic, social, Feligidus and ethpic groups
‘in-Dade County and authorized to make studies in the field -
‘of human relations. This element will offfer/ students a.
chance "to see how this board.mediates confllicts and '
attempts to sensitize people to the worth o

<

The Public Works Department is' responsible for the plan-
ning, design, maintenance, ‘construction, and supervisioh -
of contracts for-all. County road,”improvements,” including
those funded by theﬁstate“Depar{meh;“of Transportation -

. Secondary Road Program. This Department reviews all syb-

5 division plans, conducts re; state activities for ~

* acquisition and leasing of 1ands for County purposes,

. and provides surveildance to assure County-wide compliance
. with the South Florida Building Code. It also adminlsters
LSt Clearing Ordinance, specfal tdxing district

AN

4
wEe ﬂgpfpéedufes, and the arterial street lighting priogram, ,
3% ;superyises—the motor vehigle Inspection program? provides
& for mo§&ﬁTto§gpntro!ﬂthrougﬁoﬁt the County, andiis respon-
sible for operation and maintenance-of the secorldary canal
system for water' consérvation,and flood control.\ 0% er <

operations supervi and coordinated by the Public
Department include the collectionf of garbage and
the unincorporated -areas, the provision of Coynfy-wide
solid.waste disposal through -sanitary landfull and.incin-
erator opqga jons, and the operation and mgintenance of q?de‘
County -and V”netian_Causeways. -

3
L]

< N L4 4

s‘Dadp County has grown, so héye;zﬁﬁhefforts_to Insure
c eéQtair and water .for the growinm§ population. This :
department was established during the current fiscal year
by-.combining the Pollution Control Division from the Heatgh-
Department and the”Water Control Division of the Publiggﬁgfﬁ\
Works Department. The respondbilities of the department
~include eliminating and/or controtling pollution or con- 3% -

tamination of the water and air resources of-Dade Coynty; "

the enforcement of drinking watér quality standards; '
protection against flood damage and the management gf water.

4

<resources.
1S

_ENUIRONMENTAL RESOURCES
MANAGEMENT DEPARTMENT

>

ki

-

~a

, . o/ ‘ :
Students will e shown the physical set Up of the plant)
as well as ‘modern methods of law enforcement. The Department
provides the citizens of Dade County police services. More -

i " specifically this indicates fulfilling the- statutory res-

X ponsibilities of the Office of $heriff and formulating

“departmental policy. This requires admbq}strat}Me direction
.+ smto coordinate the activities fo the various divisions to

Eﬁiﬁg - more - 41) -
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PUBLIC SAFETY DEPARTMENT
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PUBLIC SAFETY DEPARTMENT “control, restrict and attempt to eliminate organized crime.
Cont. " and vice offenses. The departmert must also provide
specialized, full-time advi%e and liaison with other
departments of government. Success in the above mentioned
b areas requires a-major effort to maintain the integrity
- ® ' . of employees and satlsfy citizen complaints against employees.
_ It is nécessary to provide/the public with accurate infor-
. .“mation on police-related fiatters to achieve and maintajn’ #°*
. . - " good police-community relations through identification and
evaluation of problems. A major thrust is to. maintain,
develop and implement effective law enforcement programs by
promoting public cooperation and understanding in .an_qver-

A

A all effort to curb criminal activity.
COOPERATIVE EXTENSION The Cooperative Extension Department conducts a coordinated
DEPARTMENT ‘Extension Service Program in cooperation with the Florida

Agricultural Extension Service and the United-States Depart-
.- . -meqt of Agriculture. It makes available to the people of
. ’ . the\County the Tatest research and technical information on
all pha of agriculture and home economics. There is
. little or no expense to any citizen who utilizes the infor-

- N mation of participates in the variety of programs made !
available by this department. The work of the Agriculture
Agent is divided into three service areas:

1. Home, Commuriity and Public Affairs -- Develops and pro-
vides agricultural .information of interest to the general

. = public, homeowners, businessmen and tourlsts; disseminates -
- public affairs information that is closely related to -

o . : - agriculture in cooperation with CountyywState and Federal ./
) - governments. - ,/’%f
Agricultural Edueation and Advisory Services.iz- Provide
a planned program of agriculture education and advis TY i
ases .

F3

ral @ o

N

services to the public including activities in ‘akl p
of production, processing and marketing of agrlcu o
andwarine productss N oot
Youth Program -< Provides youth training in agriculture«and‘ i
related areas. Coordinates 4H Club projects and activities - -
. - gives career guidance and other assistance to youth inter-
- ) ested in agriculture and'related subjects. Character
. . development and good citizenship are long-range goals of ~
- the youth program.

s
w

PLANNING DEPARTMENT . The Planning Department is responsible for establishing.
’ and maintaining a cogtinuous compréhensive planhing program
- - for Dade County This dncludes’ conducting studies “of
the County's population, land ‘use, economy, public facil= °
Y . : ities and other factors which influence development. Using
! these studies, the department formutates plans and prepare:
reports which constutute both short and long range compre- - .
. > . hensive development plans. " It-also acts as.a local
] , clearing house for federal grant applications involving
* . community facilities to_assure compliance with existing
N ’ ¢ master plans. This protion of the ovérview will provide
o an in-depth look at the process of community efforts to
L organize services on the basis of need. s

‘ ELECTIONS DEPARTMENT - The Elections Department Is responsible for all aspects of .
the election process irf Dade County from voter registration

-mre- ~ .

EC'; . Co




ELECTIONS DEPARTMENT
Cont..

~

H

* CIVIL DEFENSE DIVISION.

-

5 K
4

.. OFFICE OF MANAGEMENT
AND BUDGET

CITIZEN INFORMATION, ~ .
AND SERVICE PROGRAM

-follows_through on implementation. Add™ional

w4
through the conduct of the electian and certification of
results.This Department will make a short presentation on
methods of registration and storage of information pertain-
ing to voting. *Other experts from the school board and
the University of Miami will\provlde further background
The Civil Def;nse Division lg&ass{gnn the primary res-
ponsibility of formuldting effectivaflounty-wide emergency
response plans and theucoordination of local, State and
Federal government and‘private agency resources and s
activities to epsure maximum protection of life and pro-
perty in the event of either natural or war-caused
disasters. ‘In carrying out .its assigned responsibilities
the Civil -Defense Division will be engaged in the follow-.
ing activities: 1) continued review and updating of the
County Emergency Operations Plan; 2) maintenance and
improvement of the Emergency Operations Center; 3 3)_ cont-
inued maintenance and expansion of a County-wide warning
system; 4) updating the Community Shelter Plan; 5)continue
maintenance and inspection of the existing fallout shelter
system; 6) maintain and periodically test the Countyzw
radiological monitoring system; 7) maintain and .improvi
a civil defense radio network; 8) provide -emergency Ins’ ct-
jons and public information programs on a stand-by basis
for use in event of disasters; and 9) participate In
Federal surplus and excess property programs.  --

o0

Just how much tax money goes for which sééVices? The Office
of Management and Budget provides the overall direction
for:the County fiscal program and the administrative
management of all County agencies to obtain more efficient
and économical conduct of government services. Under the _
direction of the County Manager, this office develops
coordination mechaniéms to Implement government activities,

-

_advises departments o% improved administrative organization

enc?z develops programs to motivate
émployees and improve personnel performance,.and advises
the Manager of the progress of activities proposed, initiated
and completed by all County agéncies. This office coordinates
the response plans for man-made and natural! emergencles and
will provide for the planning and coordination of local,
State and Federal governments and prIGEEe agency mobilization
in the event of an emergency. This office coordinates the
formulation and preparation of proposes egislaffon and

1y, this office
is responsible for the promulgation of administrative
orders as directéd’ by the County Manager and is responsible .
for coordinated programmed liaison with other levels of
government (i.e., Federal, State, other counties and munici-
pa]ities). : . -

and practice, ucts evaluations of program objectives,
performance and ef ch

CTs is one of Metré's most successful porgrams in the past
geveral years. The ptogram functiops in the Courthouse,
Justice Building, South Dade Government Center and other

" decentralized locations t6 provide information, direct

services and follow-up to the problems -and complaints of
all Dade County Citizens ‘.
o .

= more - 42
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PUBLIC HEALTH TRUST

JACKSON MEMORIAL HOSPITAL

‘
RN

;”4

SOUTH DADE GOVERNMENT
CENTER

LAW DEPARTMENT

[}

HUMAN RESOURCES
DEPARTMENT

-

\

v .
~
- L
The Rublic Health Trust of Dade County, Florida was Y

established by County Ordinahce and provides for an
Independent governing body responsible for the operation,
governance, and maintenance of Jackson Memorial Hospital .
Qs a major,medical center. The primary objective of the
\ical cen'ter is to provide health care and related
preventive , diagnostic and therapeutic servites, |nciudlng
teaching and research, for the benefit of the general
community. The respbnsibilities of the Public Health Trust
include managing a proper balance Between primary, -
secondary and tertiary health care programs that -will
insure a single high\standard -6¥ general and specia) ized
health services, erving as a major provider of health’
services to the pootr’ and near poor who must depend upon
Metropol itan Dade County for health care. At Jackson N
Memorial-Hospital, students Wwill break up into smaller
groups to examine equipment and human services in order to
grasp the wide range of services provided.

In March of 1972 the County placed into operation its first
regional government center which is known as the South Dade
Government Center. This Center provides convenient govern-
ment services to all citizens of the South Dade region,

The County is planning two more regional government service
centers to be located in North Dade and West Dade. The
administration of the South Dade Government Centeér is pro-
vided by a Center Director who acts as liaison between
citrizens and County government and, in addition, prdvldes
overall coordination of gdvernment services located in the
Center. So many servieces and governmentai functions are
available here that students will receive a 'mini overview'
at this location. ..

The County Attorney, appointed by the County Commission,
furnishes all 'legal services required by the County in all
civil matters. He serves as legal advisor to tg; County
Commission, County Manager, all department heads, and °
citizen's boards which have been established under the
Charter.’ He and his assistants serve the County on a full-
time ‘basis. Several -legal experts will show “8tudents Lhow
this is accomplished.

The newly-creaied Human Resources Depaﬁtment provides
a wide range of people-oriented services. Divisions which
have agreed *o pafticipate in the overview are:

Office of Child Care And Deve lopmeiit The Head Staré Program
is designed t» provide an early, pre-school learning exper-

. fence tur dis-d,antaged children. Through prior exposure
- to an educational setting, efforts are made to enable these
children to bett er adapt and progress when enrolled in school.

Emphas-s is placed on educational jand child development
programs as »:!'! as child care and custody. )

Health Services Division The function of the Health Ser-
vices Division is to provide overall direction and

- more - . .-
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' DEPARTMENT .
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'COUNTY MANAGER'S OFFICE
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and toordinétion to a variety of spzcial health activities’
administered by Dade County. The divrsion administers and

coordinates contracts and direct service delivery programs,
including ambulatory neighborhood based clinics, primary
decentralized health care systems, family social servige and
heatth units, related special impact programs in the health
and social service delfvery system, and research and tra
activities related to improvements in the quality of health
care. The Heme Care Sectioh* provides services to_ghe sick,
injured, haridicapped and terminally or chronically M1 patient
patients that they may be maintained in their own home

or placed|in foster homes. The -Placement Section places.
chronicallly i1l or aged patients in appropriate institutions
such as nyrsing homes under contract to the program when
contiruous\ skilled nursing care is required. The Evaluation
Clinic Section provides thorough medical, social and nursing
evaluation for the patient so that the patient's needs can
be.best met by the most appropriate and available resour-
ces, such as_hospitals, homes, foster hones:orinstitutions.

Rehapilftative Services Division This-division combines the
Addi réatment Agency, providing rehabilitative ser-
vices to persons who abuse alcohgl and drugs, and the
O0ffender Rehabilitation Program providing services to persons
Teaving.penal institutions. In brief, the division adminis-
ters a broad range of services and programs aimed at 'help-
ing persons become self-sufficient, law abiding, and
productive citizens of the community. Details of these
programs are found in the proprietary seé¢tion of the budget.

¢ SR
Elderly Services Division The Elderly Services Division
replaces Project In-Step for which funding: terminated in .
1974, The division is responsible for assuring that programs
delivering, services to the elderly maximize their program-
matic impact, utilize manpower in the most efficient
manner and. eliminate the. unnecessary red tape ‘which
frustrates the elderly and lower standards of service.y

Child Development Services Program This program purchases
day care services for ch[idren of working parents in {ow-

income families from exjsting facilities In nine poverty
target areas. Day Carefservices are slso purchased from
existing facilities to supplement the cost for feés for chil-
dren of middie-income parents who are unable ‘to~pay the en-,
entire fee. This program evolved from the former Communi ty
Coordinated Child Care Program funded- by HUD, Model

Cities , United Fuhd, and Federal Title IV-A monies under

the Social Security Act. Administration of the program was
assumed by the Coufty, October, 1972 :

The County Marfager is the chief executlive officer and head
of the administrative branch of the cothty government and. is
responsible to the Board of County Commissioners for
carrying out policies adopted by the Board. The Manager is
responsible for the preparation and execution of the county
budget and for' performing all county functions not specificall
cally assigned-to others by the Home Rule Charter. The

- more - . o O -
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Overview Study will examine these roles and that of the
Transportation Coordinator, Federal Aid Coordinator, Latin
Affairs, Affirmative Action, Consumer Progection assoctated
directly with the office of the County MaRager,

(NOTE: Not all of these agencles will be studied\by
every student group, depending on schedules and
the particular interests of members, Groups
desiring study at agencies not listed he
'make a request for such an arrangement.)
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- . . | LOCAL GOVERNMENT FOCUS ON CITIZENS '76 ' .

C / . N Steering Committee By-Laws .

. v

. ARTICLE I: . NAME OF THE COMMITTEE

, A A. The name of the committee shall be Youth Feﬁﬁk on Government.
ARTICLE (1. PURPOSES\iND OBJECT.IVES . e
. . N
. A. Reflect a representatuve sample of the attitudes and matters

of concern from the various schools conterning the area government, B
Serve as+a liaison between the county government, the area
schools and dge area students. “

C. Establish the committee as a resource group for the accumula-
tion of. information pertinent to topics for consideration.

D. Inform and involve area ;tuden‘e in the workings of county
government.

E. Help set up arnd maintain a government intern program.

F. Form clubs in the various schools from which the schools' ac-
thItleS in Youth Focus on Government will be coordinated (committee members
may go through exnst|ng school clubs to coordinate activities).

ARTICLE lll MEMBERSHIP '

1

A. Anyone interested in social studies can join this committee.

. 1; B. Members may be app0|nted From school clubs.

C. Members from each school shall include only one delegate and
one alternate. . . ‘ . .

D.. Delegates may be either juniors or seniors; alternates must
ba juniors. .

>

k'Y

E. Delegates will have one vote each; votin privileges shall be
, given to the alternate if the delegate is not présent. /} ’
" LARTIGLE IV: OFFICERS ¢
TN .
e e oA Officers of the steerifig committee shall incjude: a chair-
. person, a vice-chairperson, a parliamentarian/sargeant- at-arms. a recording secre-
tary® and a corresponding secretary.

\

" B. New offices shall Be created by a majority vote of the steering

. commi ttee.
. 1
C. icel

Officers shall be elected by ‘a majority vote of the steering com-
mittee, v

s
v . ~

- more - ' ~ -
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and represent

person in his

DUTIES O OFFICERS > ) -

‘

e L]
A. It shall be the duty 'of the chairperson to conduct the meeting

the committee at all public occasions.

B. It'shall'be the duty of the vibe-chgi;person‘to assist the chair-
duties and be prepared to take over in case the chairperson cannot

fulfill his duties.

A 7

.

It shall be the duty of the parliamentarian/ééqgeant-at-arms to

- make sure that the meetings are conducted under Robert's Rules of Order of parlia-
_ mentary procedure.
. 1/'4
. o . ’
. D. It shall be the duty of ‘the recording secretary to take the
minutes at every meeting. \ ¥

ARTICLE VI:

-

tion and time

hA quorum shal

E. It shall be the dﬁty of the.corresponding secretar; to engage

in committee correspondence and public relations.

MEET i NGS ‘ ‘ ,

A. Meetings shall take place at least once a month, with the loca-
to be decided by the members at the preceding meeting. )

B. Official business can only be conducted if a quorum is present.
1 consist of delegates or alternates representing eight (8) schools.

C. Meetings shall be conducted under Robert's Rules of Order of

<
A
. - . arliamentary procedure.

' -

men Voters, Third Century USA or the Dade County Public Schools must be present .

t every imcet

ARTICLE Vit:

4

members feel

ARTICLE VI

voting.

-

D. A representative from Dade Coynty government, the League of

ing.

ELECTIONS

A. Elections CE;?\\:fke place every May uniess the current committee
it should be put off \atil sometime in.the summer or the fall.

.

8. Nominations shall be taken from the floor.
C. Officers are determined by a simple majority of those vot}ng.

D. Elections shall be considered official if @ quorum iswpresent.

AMENDMENTS
A. Amendments can'bé.prgﬁented at any committee meeting.

B. Amerdments shall be passed b9 a two-thirds majority of those

f. Amendments can only be voted on if there is a quorum present.

»
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APPLICATION FORM FOR YOUTH FOCUS ON GOVERNMENT INTERNSHIPS

—

JONAME - R
_ 2. ADDRESS o r // LS
3. HOME PHONE ALTERNATE PHONE 7/

4. SCHOOL AND ADDRESS___ -

v

. GRADE HOME ROOM ’
—

6.S0CIAL STUDIES TEACHER ] '

EMERGENCY COMTACT INFORMATION--

7.NAME OF NEXT OF K1l

. ADDRESS PHONE

co

> an G 0% A S B = T TR L e D T > ah W TS e = = AR T T = e D TS M W M T AR S D = T N D M TR b b b W b T G D ah = s = e W = = = e e

9.Y0U MUST PROVIDE YOUR OWN TRANSPORTATION TO AND FROM YOUR PLACEMENT. DO YOU .
I \

: HAVE A CAR AT YOUR DISPOSAL? IF #0T, IS THERE OTHER TRANSPORTATION READILY
M B

AVAILABLE * FOR YOU TO USE TO REACH YOUR PLACEMENT? |

.

10. ARE YOU APPLYING FOR AN INTERNSHIP FOR? CREDIT AUDIT
. f]].WHlCH PROGRAM DO YOU PREFER? INTERNSHIP . OVERVIEW

|2:L|ST THREE INTE‘RNSH”’ PLACEMENTS YOU Rm IN ORDER OF PREFERENCE:
A‘ . ’u ’
B. o .
c. ' .

13.YOU ARE REQUIRED TO REPORT FOR A MINIMUM OF FIVE HOURS PER WEEK TO YOUR

PLACEMENT. LIST WHAT DAYS/TIMES YOU WOULD PREFER . “?
* \ ..5 [

¥
il

14.0M A SEPARATE SHEET, IN ESSAY FORM, WRITE WHAT ABILITIES, MOTI1VATIONS AND
INTERESTS YOU HAVE THAT YOU’FEEL QUALIFY YOU FOR THE PLACEMENT YOU CHOSE.

\ . " : -
*, (Please note--your application cannot be processed without above) gygg--

b4
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Student's Signature Social Studies Teacher's Signature

Parent’s Signature Principal’s Signature oo
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Senior High School %has completed the Youth' Focus on Government Internship/Overview

Program., He/she has completed hours -successfully.

{

L3 -

= Coordinator of Youth Focus on
Governinent Program
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INDEMN | FICAT 10N CLAUSE FOR: THE GUARDIAN/KIN SIGNATURE e !
F3 ' . " . .
[]
It is agreed that |, - ] L . ‘.
. ‘ . N ¢ g
the guardian parent of e " ’

o g
o

. shall release from l:abclity and hold harmless Hetropolitan Dade County and : ) -7

: : - : . . ’ |
and to defend the county in any litigation arfsing out of said fes, : )

. . ‘
A ~

It is also understood that my youth"workiﬁgiln this program for school : . -

4
|
|
\
» > |
credit or for audi; and, not fbr monetaryarenumeratlon Is not covered by * _ ‘e
\ ; < - ’
Workman's Compensation. if 1. désire such covérage, i must gurahase my
3 e ,' N i’o v - 6; L. - :
own Health -and Accident Insurance. : B Y - X ?
° PEAd
_ \ ‘ . . , “n: (,‘? . R « ' 1
'?,
. . . - e , ;
P 24 "K~ e %
i ' J N |
. Witness Guardian Signatupe Date, -
. - - . 1 . \ I \ R
[ d - -
. . 3
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